
               Job Opening 

 

Our mission: to improve the community by providing employment, education, training and support services 
tailored to individual needs. 

Our Values: Success – Collaboration – People – Positivity 

Position: E-Commerce Jewelry Production Associate 

Location: 420 E Alcott St, Kalamazoo, MI 

Wage: $12.00 + benefits: Medical, Dental, Vision, Life, 403(b), PTO 

Classification: Full-time Associate 

Number of Openings: 1 

Hours: 40 hours M-F 

Submit Applications To: www.goodwillswmi.org/jobs 

Job Duties include but are not limited to: 

 Responsible for sorting donated jewelry as directed by the Plant Manager 

 Create a detailed description of item for posting online 

 Ability to recognize and test gold and silver 

 Responsible for processing jewelry for the Online store and Retail stores 

 Responsible for ensuring that the stores are supplied with jewelry that is properly processed, 

prepared and adequate in quantity 

 Achieve production goals 

 Other duties as assigned 
 

Qualifications include but are not limited to: 

 Computer skills: basic MS office, MS Outlook, email, etc. 

 Ability to perform internet searches using a variety of search engines 

 Specific Skills/Knowledge of jewelry: preferably able to identify period (when jewelry was 

made), material, and quality and describe for E-commerce 

 Must be able to do detail-work (untangle without breaking chain items, matching earring and 

pieces) 

 A jewelry background is preferred but not required 

 Must be able to lift 35 pounds repeatedly, reaching, bending, twisting; extended periods 

spent standing and or sitting 
 
Equal Opportunity Employer: Persons are recruited, hired, assigned and promoted only on the basis of job related criteria 
and without regard to age, ancestry, arrest record, citizenship, color, familial status, gender, gender identification, height, 
marital status, national origin, non-job-related disability, race, religion, sex, sexual orientation, veterans’ status or weight.  
This includes those affected by pregnancy, childbirth or related medical condition. 


