Westwood UMC
Children & Family Ministries Coordinator

15 hrs/week (37.5% FTE)

SCOPE:

The Coordinator has primary responsibility for the programs for children (birth through
5th grade) and their families. This position should embrace and help fulfill the Vision of
WUMC “to offer vibrant and growing ministries for children that address their spiritual
development” as well as fulfill other duties outlined by the SPRC. This is a ministry staff
position. It is anticipated that the position will grow as the ministry grows.

REQUIREMENTS:

This position requires a person with a love for Christ, passion for children, a grounding in
child development, and experience providing children’s ministry in Church settings. The
Coordinator will have belief in and knowledge of United Methodist theology or be willing to
learn and work within that theology. The Coordinator will also have effective and up-to-
date communication skills for communicating with congregation members and families and
be well versed in using a variety of technological devices.

ACCOUNTABILITY:

The Coordinator will report to the Pastor. The Coordinator has primary responsibility for
recommending and monitoring budgetary expenditures of this area of ministry. The
Coordinator will propose the annual budget by detailing expected monetary requirements
for the following year to the Stewardship & Finance Committee.

Principle Functions
The Coordinator will work with the Children’s Ministry Team to ensure the coordination
and vibrancy of children’s ministries within the life of the church.

1. Oversee the weekly administration of Sunday morning programs for children both
during the Sunday School time and the second Worship service (two separate
programs each week).

2. Recruit, supervise, develop and train volunteers for this area of ministry.

3. Communicate frequently with volunteers and parents about ministry activities &
needs.

4. Represent and advocate for a ministry by, for, and with children in all aspects of
congregation life.

5. Oversee/assure maintenance and care of all needed supplies and equipment.

6. Recommend equipment needs for this area of ministry.

To apply: Please send cover letter and resume to: applications@westwood-umc.org by
August 16.
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